
Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Company]  

[Sponsor's Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to request 

your support in highlighting your sponsorship for [Event/Project Name]. Our organization, [Your 

Organization's Name], is committed to [describe your organization's mission]. 

We are excited to have you on board as a sponsor and believe that showcasing your contribution 

will not only benefit our event but also enhance your brand visibility within our community. We 

would like to feature your sponsorship on our promotional materials, social media platforms, and 

during the event itself. 

If you could provide us with your logo and any specific messaging you would like included, it 

would be greatly appreciated. We are looking forward to working together to make 

[Event/Project Name] a success. 

Thank you for considering this request. I look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Job Title]  

[Your Organization's Name] 


