Media Kit for Crisis Communication

Date: [Insert Date]
To: [Media Outlet/Recipient’'s Name]
Dear [Recipient's Name],

In light of recent events concerning [briefly describe the crisis], we believe it is crucial to
provide accurate and timely information to our stakeholders and the public. Attached you will
find our media kit which contains key details regarding the situation, our response, and any
relevant updates.

Included in the Media Kit:

Official statements from our leadership.
Frequently Asked Questions (FAQS).
Background information on the incident.
Contact information for media inquiries.
Supporting visuals and data.

We are committed to transparency and will continue to provide updates as more information
becomes available. Please feel free to reach out with any questions.

Thank you for your understanding and support during this time.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



