
Headline Sponsorship Inquiry for the Annual 

Community Fair 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce the upcoming Annual Community Fair, scheduled for [Insert Date] 

at [Insert Location]. This event brings together local families, businesses, and organizations, 

fostering a sense of community spirit and collaboration. 

We are seeking a dedicated partner to become our Headline Sponsor. Your involvement would 

not only position [Company/Organization Name] as a leader in community engagement but also 

provide significant visibility to your brand throughout the event. As our Headline Sponsor, your 

logo will be prominently displayed on marketing materials, banners, and our event website, 

reaching an audience of over [Insert Number] attendees. 

We would love to discuss this opportunity further and outline the benefits your company will 

receive through this partnership. Please feel free to reach me at [Your Phone Number] or [Your 

Email Address] to arrange a meeting. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

to make the Annual Community Fair a remarkable success! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


