
Media Consultation Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of scheduling a 

media consultation regarding [specific topic or project]. Our organization, [Your Organization's 

Name], is keen to explore collaboration opportunities and gain insights into best practices in the 

field. 

We believe your expertise would be invaluable to our efforts and would greatly appreciate the 

chance to discuss this matter further. 

Could you please let us know your availability for a meeting at your earliest convenience? We 

are flexible and willing to accommodate your schedule. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


