Media Tour Briefing

Date: [Insert Date]

To: [PR Team Name]

Dear Team,

We are excited to announce an upcoming media tour scheduled for [Insert Dates]. This event will

provide us with a valuable opportunity to showcase [Insert Product/Service/Initiative] to key
media outlets and influencers.

Objectives:

e Increase brand visibility.
e Generate positive media coverage.
o Engage with key stakeholders.

Tour Schedule:
Day 1: [Insert Details]

Day 2: [Insert Details]

Preparation Checklist:

o Finalize media list.
o Prepare key messages.
e Organize press Kits.

Please confirm your attendance at the briefing session on [Insert Date] at [Insert Time]. Your
input and expertise will be invaluable to the success of this initiative.

Thank you for your commitment and support.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



