
Interview Acknowledgment Letter 

Date: [Insert Date] 

[Applicant's Name] 

[Applicant's Address] 

[City, State, Zip] 

Dear [Applicant's Name], 

Thank you for taking the time to interview for the [Job Title] position at [Company Name] on 

[Interview Date]. We appreciate your interest in joining our team and the insights you shared 

during our conversation. 

Your qualifications and experiences were impressive, and we are currently in the process of 

evaluating all the candidates. We will be sure to keep you informed about the next steps in our 

hiring process. 

Thank you once again for your time and interest in [Company Name]. We wish you all the best 

in your job search. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 


