
Invitation to Media Briefing 

Dear [Media Representative's Name], 

We are excited to invite you to a special media briefing to unveil our new partnership with 

[Partner Company Name]. This collaboration aims to [brief description of the partnership's goals 

or significance]. 

Details of the event are as follows: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Location] 

Join us as we discuss the exciting opportunities this partnership will bring and how it will benefit 

our community. There will be a Q&A session following the presentation, allowing for in-depth 

discussions. 

Please RSVP by [RSVP Date] to confirm your attendance. We look forward to your presence at 

this significant event. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


