
Media Briefing Invitation 

Dear [Media Contact's Name], 

We are writing to invite you to a media briefing regarding the recent developments concerning 

[Crisis Topic]. The briefing will take place on [Date] at [Time], at [Location]. This event will 

provide you with the latest information and insights from [Company/Organization Name] as we 

address this critical situation. 

Our team of experts, including [Names and Titles], will be present to discuss our response and 

answer any questions you may have. 

Please RSVP by [RSVP Date] to ensure your seat at this important briefing. You can confirm 

your attendance by contacting [Contact Name] at [Contact Email] or [Contact Phone Number]. 

We appreciate your attention to this matter and look forward to your participation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


