
Invitation to Media Briefing 

Dear [Media Contact's Name], 

We are pleased to invite you to a media briefing for our upcoming corporate event, [Event 

Name], on [Date] at [Time]. This event will take place at [Venue/Location]. 

The briefing will include insights on [briefly describe the topic or purpose of the event], and 

provide an opportunity for you to engage with our executives and learn more about our 

initiatives. 

Please confirm your attendance by [RSVP Date] to [RSVP Contact Information]. 

We look forward to welcoming you. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


