Media Briefing Invitation

Dear [Media Representative's Name],

We are pleased to invite you to a media briefing regarding the upcoming [Conference Name],
which will take place on [Date] at [Location].

The briefing is scheduled for [Time] and will provide an opportunity to gain insights into [Topics
to be discussed], as well as hear from key speakers including [Names and Titles of Speakers].

Please find the details below:

o Date: [Date]

e Time: [Time]

e Venue: [Location]

o Contact: [Contact Information]

Kindly RSVP by [RSVP Date] to ensure your participation. We look forward to welcoming you
to this exciting event.

Best regards,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



