
Invitation to Media Briefing 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Dear [Media Representative's Name], 

We are pleased to invite you to a media briefing to discuss [Insert Topic] aimed at enhancing 

community engagement. This event will provide an opportunity to hear from key speakers and 

engage in meaningful dialogue. 

Agenda: 

• Welcome and Introduction 

• Keynote Address by [Insert Speaker's Name] 

• Panel Discussion 

• Q&A Session 

We believe your presence will contribute greatly to the discussion, and we look forward to your 

insights. 

Please RSVP by [Insert RSVP Date] to confirm your attendance. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


