
Media Sponsorship Request for Community 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Media Outlet Name/Contact Person], 

I hope this message finds you well. I am writing to seek your support for an upcoming 

community event, [Event Name], scheduled to take place on [Event Date] at [Event Location]. 

This event aims to [briefly describe the purpose of the event and its significance to the 

community]. 

We believe that your media outlet's involvement as a sponsor would greatly enhance our 

outreach and impact. As a media sponsor, your organization will receive extensive exposure 

through [describe what you'll offer in return, such as logos on promotional materials, shout-outs 

during the event, etc.]. 

This event is expected to attract [insert estimated attendance number] attendees, providing a 

perfect opportunity for your media outlet to connect with the community and showcase your 

commitment to local initiatives. 

We would be honored to partner with [Media Outlet Name] in this endeavor. If you are 

interested, please feel free to reach out to me at [Your Phone Number] or [Your Email Address]. 

I am happy to discuss this opportunity further and provide additional details. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you to make this event a success. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


