
Press Conference Confirmation 

Dear [Participant's Name], 

We are pleased to confirm your participation in the upcoming press conference scheduled for: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue/Location] 

The conference will highlight [briefly describe the topics/agenda]. We look forward to your 

contribution to the discussion. 

Please let us know if you have any specific requirements or questions. 

Thank you, and we look forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization] 

[Contact Information] 


