Media Accreditation Request

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

To Whom It May Concern,

| am writing to request media accreditation for [Event Name] scheduled to take place on [Event
Date] at [Event Location]. As a [insert position, e.g., journalist, photographer, etc.] with [Your

Organization], I am keen to cover this important event and share it with our audience.

[Briefly introduce your media outlet and explain why the event is of interest to your audience.
Include any specific angles you plan to cover.]

| would like to kindly request [number of passes] media passes for our team to facilitate
comprehensive coverage of the event. We are committed to providing in-depth reporting and
exposure for both the event and its sponsors.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Organization]



