Media Access Application

Date: [Insert Date]
To:
[Contact Name]
[Organization/Company Name]
[Address]
[City, State, Zip Code]
Dear [Contact Name],
| am writing to formally request media access for the upcoming [Event Name] scheduled for
[Event Date] at [Event Location]. As a representative of [Your Organization/Media Outlet
Name], | am eager to cover this significant event to provide our audience with comprehensive
coverage.
As a member of the press, I understand the importance of adhering to the guidelines and
requirements set forth by your organization. Please find my credentials attached for your review,
including:

e Press ID/Badge

e Recent Articles/Reports

e Contact Information
| would appreciate your consideration of this application and look forward to your positive
response. Should you need any further information or documentation, please do not hesitate to
contact me at [Your Phone Number] or [Your Email Address].
Thank you for your time and consideration.
Sincerely,
[Your Name]
[Your Job Title]
[Your Organization/Media Outlet Name]

[Your Contact Number]



