
Partnership Invitation for Media Coverage 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Position] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient Name], 

We are excited to announce our upcoming event, [Event Name], scheduled for [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose of the event]. 

We are reaching out to invite [Company/Organization Name] to partner with us as a media 

coverage sponsor for this event. Your organization's involvement would bring considerable value 

and visibility to the occasion. 

As a media partner, you will benefit from numerous promotional opportunities, including: 

• Logo placement on event marketing materials. 

• Media mentions in press releases. 

• Social media shout-outs before, during, and after the event. 

• Exclusive interviews with key speakers and participants. 

We believe that collaboration with [Company/Organization Name] will enhance the reach and 

impact of the event, and we are eager to explore this opportunity further. 

Please let us know your interest by [RSVP Date], and we can arrange a meeting to discuss this 

partnership in detail. 

Thank you for considering our invitation. We look forward to the possibility of partnering with 

you! 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 

[Contact Information] 


