
Proposal for University-Sponsored Research 

Funding 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[University/Department Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a research project titled "[Insert Project Title]" that aims to [briefly 

describe the purpose of the research]. I believe this project aligns with [specific goals or values 

of the university] and has the potential to contribute significantly to [relevant field or 

community]. 

The objectives of the project are as follows: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

To successfully conduct this research, I am requesting funding in the amount of [Insert Amount]. 

The budget will be allocated towards [briefly outline budget categories, e.g., materials, 

personnel, travel, etc.]. 

I am confident that this research will not only advance academic knowledge but also enhance the 

university's reputation in [mention relevant area]. I would be grateful for your consideration of 

this proposal and would appreciate the opportunity to discuss it in more detail. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Department] 

[Your University] 

[Your Contact Information] 


