[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[University Name]
[University Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. My name is [Your Name], and | am a [Your Position/Title]
in the [Your Department] at [Your Institution]. I am writing to inquire about potential research
funding opportunities available within [University Name] for [specific research topic or field].

As my research aligns closely with [specific area of interest or university's strengths], | am keen
to explore possible funding avenues that could support my endeavors. If possible, I would
appreciate any insights or resources you could share regarding current or upcoming funding
opportunities, grant application processes, or relevant contacts.

Thank you for your time and assistance. | look forward to your response. Please feel free to
contact me at your convenience.

Sincerely,
[Your Name]
[Your Position/Title]

[Your Institution]



