
Informal Dispute Resolution Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address a matter that has come to my 

attention and to explore the possibility of resolving it informally. The issue pertains to [briefly 

describe the issue], and I believe it may benefit from an open dialogue. 

I value our relationship and am hopeful that we can come to a mutual understanding. If you are 

available, I would appreciate the opportunity to discuss this matter further at your earliest 

convenience. 

Thank you for considering this inquiry. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Address] 

[Your Contact Information] 


