
NGO Narrative Report 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Subject: Narrative Report for [Project Name] 

Dear [Recipient's Name], 

We are pleased to present our narrative report for the [Project Name] implemented by [NGO 

Name] during the period of [Start Date] to [End Date]. This report outlines the key activities, 

achievements, challenges, and future plans related to the project. 

1. Project Overview 

[Brief description of the project, its objectives, and target population.] 

2. Key Activities 

[List and describe the main activities carried out during the reporting period.] 

3. Achievements 

[Highlight the major accomplishments and success stories from the project.] 

4. Challenges 

[Discuss any challenges faced during implementation and how they were addressed.] 

5. Future Plans 

[Outline any plans for continuation, follow-up, or next phases of the project.] 

We appreciate your support and partnership in this vital work. Should you have any questions or 

require further details, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Title] 



[NGO Name] 

[Contact Information] 


