L_etter of Suggestion for Transparency
Improvements in Community Meetings

Date: [Insert Date]
To: [Insert Name of Community Leader/Committee]

From: [Your Name]
[Your Address]

[Your Email]

[Your Phone Number]

Dear [Community Leader/Committee],

I hope this message finds you well. I am writing to suggest some improvements regarding
transparency in our community meetings. As an active participant in our community, | believe
that enhancing transparency will foster greater trust and engagement among residents.

Here are my suggestions:

1. Publish meeting agendas at least one week in advance to allow for resident input and

preparation.
2. Provide minutes of the meetings in a timely manner and ensure they are easily accessible

on the community website.
3. Implement a system for residents to submit questions and comments prior to meetings for

discussion.
4. Conduct regular surveys to gather community feedback on meeting effectiveness and

areas for improvement.

| believe that these steps can significantly increase community engagement and trust in our
processes. Thank you for considering these suggestions. | am looking forward to your thoughts
on this matter.

Sincerely,

[Your Name]



