Request for Pharmaceutical Import
Documentation

Date: [Insert Date]

To: [Insert Recipient's Name]

Company: [Insert Company Name]

Address: [Insert Address]

City, State, Zip Code: [Insert City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request the necessary documentation
for the importation of pharmaceuticals into [Insert Country/Region]. Our company, [Your
Company Name], is in the process of ensuring compliance with all regulatory requirements and
would greatly appreciate your assistance in providing the relevant documents.

The specific documentation we require includes:

Import License

Certificate of Pharmaceutical Product (CPP)

Bill of Lading

Commercial Invoice
Product Registration Documents

We understand the importance of adhering to all regulatory standards and aim to facilitate this
process efficiently. If there are any fees associated with obtaining these documents, please let us
know, and we will be happy to comply accordingly.

Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Your Phone Number]
[Your Email Address]



