Exemption Request for Professional
Licensing Requirements

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient Name]
[Title]
[Organization/Board Name]
[Address]

[City, State, Zip Code]
Dear [Recipient Name],

| hope this message finds you well. 1 am writing to formally request an exemption from [specific
licensing requirement] as part of the application process for [specific professional license].

Due to [briefly explain your reason for the exemption request, e.g., personal circumstances,
alternative qualifications, etc.], | believe that my situation warrants consideration for an
exemption.

| have attached the necessary documentation to support my request, including [list of documents
enclosed, if any].

I am committed to fulfilling the required competencies and responsibilities of the [specific
profession] and appreciate your understanding as | navigate these challenges. |1 would be grateful
for any guidance you can provide regarding the next steps in this process.

Thank you for considering my request. | look forward to your prompt response.

Sincerely,



[Your Name]



