
Request for Participation in Youth 

Employment Program 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in participating in the Youth Employment Program organized 

by [Organization's Name]. As a [Your Age] year old, I am eager to gain valuable work 

experience and develop my skills in [relevant field or industry]. 

I believe that this program will provide me with the opportunity to learn from professionals, 

contribute to meaningful projects, and prepare for future career endeavors. I am particularly 

interested in [specific aspect of the program or organization]. 

Enclosed with this letter are my [resume/application form] for your review. I am looking forward 

to the possibility of discussing my participation in the program. Thank you for considering my 

request. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


