
Letter of Recommendation 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, ZIP Code]  

[Your Email]  

[Your Phone Number] 

To Whom It May Concern, 

I am writing to recommend [Candidate's Name] for the Youth Employment Program. I have had 

the pleasure of knowing [him/her/them] for [duration] as [his/her/their] [relationship to the 

candidate]. 

[Candidate's Name] has consistently demonstrated [his/her/their] strong work ethic, dedication, 

and enthusiasm. [He/She/They] possesses excellent [skills or qualities relevant to the position], 

which I believe will make [him/her/them] an asset to your program. 

In [his/her/their] time with [your organization/school/community], [Candidate's Name] [describe 

specific achievements or contributions]. This experience has equipped [him/her/them] with the 

necessary skills to thrive in a professional environment. 

I am confident that [Candidate's Name] will excel in the Youth Employment Program and I 

wholeheartedly recommend [him/her/them] for this opportunity. If you have any further 

questions, please do not hesitate to contact me. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


