
Inquiry for Youth Employment 

Opportunities 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Date] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [your age/grade level 

or relevant background] currently seeking employment opportunities for youth in our 

community. I am particularly interested in [specific area of interest or field]. 

I am writing to inquire about any available positions, internships, or volunteer opportunities 

within your organization that could provide valuable experience and contribute to my 

professional development. 

Thank you for considering my inquiry. I look forward to your reply. 

Sincerely, 

[Your Name] 


