
Notification of Project Progress and Funding 

Needs 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to provide you with an update on the progress of the [Project Name] 

transportation infrastructure project. As of today, we have successfully completed [percentage]% 

of the project, which includes [briefly outline milestones achieved]. 

Despite our progress, we have encountered unforeseen challenges that have impacted our 

funding requirements. To maintain our timeline and quality standards, we are requesting 

additional funding of [$Amount] to cover [specify needs, e.g., materials, labor, new technology]. 

Your continued support and partnership are crucial in helping us achieve our goal of enhancing 

transportation in our community. We appreciate your consideration of this funding request and 

look forward to your positive response. 

Thank you for your attention to this important matter. Please feel free to contact me at [Your 

Phone Number] or [Your Email] should you have any questions or need further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 


