
Letter Template for Legislative Guidelines on 

Charitable Donations 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Legislative Guidelines on Charitable Donations 

We are writing to provide you with an overview of the current legislative guidelines pertaining to 

charitable donations, aimed at promoting transparency and accountability within our community. 

In accordance with [Applicable Law or Regulation], the following key points must be adhered to 

by all organizations accepting donations: 

1. All charitable contributions must be used for the purpose stated at the time of solicitation. 

2. Donors are entitled to receive a receipt for all donations, which must include the 

organization's tax identification number. 

3. Organizations must maintain accurate and comprehensive records of all donations 

received and their respective uses. 

4. Transparency in advertising and solicitation efforts is required, clearly stating how 

contributions will be utilized. 

5. Regular audits should be conducted and results should be available to the public upon 

request. 

We encourage all organizations to familiarize themselves with these guidelines to ensure 

compliance and foster trust with donors. 

Thank you for your attention to this important matter. Should you have any questions or need 

further clarification, please do not hesitate to reach out. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


