
Occupational Health Risk Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient's Name], 

We are writing to inform you of the results from the recent occupational health risk assessment 

conducted on [Date of Assessment]. The assessment aimed to identify any potential health risks 

associated with workplace environments, processes, and practices. 

Assessment Overview 

The areas assessed include, but are not limited to: 

• Workspace Ergonomics 

• Exposure to Hazardous Materials 

• Noise Levels 

• Workplace Safety Protocols 

Findings 

The following key findings were identified: 

1. High noise levels in production areas exceeding safe limits. 

2. Insufficient personal protective equipment available for staff. 

3. Need for ergonomic adjustments in office setups. 

Recommendations 

Based on the findings, we recommend the following actions: 

• Implement sound dampening measures in high-noise areas. 

• Provide adequate personal protective equipment and training. 

• Conduct ergonomic assessments and make necessary adjustments. 



We appreciate your commitment to maintaining a safe and healthy work environment. Should 

you have any questions or require further assistance, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


