Important Update on Electronic Waste
Regulatory Changes

Date: [Insert Date]
Dear [Recipient's Name],

We hope this message finds you well. As part of our ongoing commitment to environmental
stewardship and compliance, we would like to inform you about recent changes to electronic
waste (e-waste) regulations that may impact your operations.

Effective [Insert Date of Changes], the following updates will take place:

o New Disposal Guidelines: [Brief description of new guidelines]
o Reporting Requirements: [Brief description of any new reporting requirements]
o Penalties for Non-compliance: [Brief description of penalties]

We encourage you to review these changes carefully and adjust your processes accordingly. Our
team is here to provide support and answer any questions you may have.

Thank you for your attention to this important matter. Please feel free to reach out to us at
[Contact Information] should you require further details.

Best regards,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



