
Retirement Fund Withdrawal Application 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company or Fund Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the withdrawal of my retirement fund. My account number is 

[Your Account Number]. After careful consideration, I have decided to proceed with this 

withdrawal due to [brief reason for withdrawal, e.g., retirement, financial need, etc.]. 

I understand the procedures involved and have attached any necessary documents as required. 

Please let me know if there are additional forms to be completed or information needed to 

process this request. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


