
Letter of Retirement Fund Review Meeting Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a meeting to review our retirement 

fund, specifically to discuss its performance and any necessary adjustments to ensure we are on 

track to meet our long-term financial goals. 

Given recent market changes and trends, I believe a thorough review is timely and essential. 

Please let me know your availability for a meeting within the next few weeks. I am flexible with 

dates and times and would be happy to accommodate your schedule. 

Thank you for your attention to this matter. I look forward to our discussion. 

Sincerely, 

[Your Name] 

[Your Job Title] 


