
Job Application for [Job Title] 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to apply for the [Job Title] position as advertised on [Where You Found the Job 

Posting]. I believe that my skills and experience make me an excellent candidate for this role. 

Attached are my resume and cover letter for your review. I look forward to the opportunity to 

discuss my application in more detail. 

Thank you for considering my application. I hope to hear from you soon. 

Sincerely, 

[Your Name] 

Attachments: 

• Resume 

• Cover Letter 


