
[Your Name] 
[Your Address] 
[City, State, Zip] 
[Email Address] 
[Phone Number] 
[Date] 

[Employer's Name] 
[Company's Name] 
[Company's Address] 
[City, State, Zip] 

Dear [Employer's Name], 

I am writing to express my interest in the [Job Title] position listed at [Company's 
Name]. With my background in [Your Field/Industry], I am confident in my ability to 
contribute effectively to your team.  

My experiences include [mention relevant experiences or skills briefly]. I am 
particularly drawn to this position because [provide reason related to the company 
or role].  

Thank you for considering my application. I look forward to the opportunity to 
discuss how my skills align with [Company's Name]'s goals.  

Sincerely, 

[Your Name] 

[Your Resume] 
Objective: [Your Objective Statement]  
Education: [Your Degree, Your School, Graduation Year]  
Experience:  
- [Job Title, Company, Dates]  
[Responsibilities/Achievements]  
- [Job Title, Company, Dates]  
[Responsibilities/Achievements]  
Skills: [List relevant skills]  
References: Available upon request.  


