Company Name

Date: [Insert Date]
[Recipient Name]
[Recipient Title]

[Recipient Company Name]
[Recipient Address]

Subject: Reporting Obligations under Securities Exchange
Regulations

Dear [Recipient Name],
We are writing to inform you of our upcoming reporting obligations as required under the [insert
relevant securities exchange regulations]. In accordance with these regulations, we are
committed to ensuring transparency and compliance in our operations.
Key reporting obligations include:

o Timely disclosure of financial statements and material events

e Regular updates on corporate governance practices

o Compliance with insider trading regulations

We appreciate your attention to these matters. Should you have any questions or require further
information, please do not hesitate to contact us at [insert contact information].

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Title]

[Company Name]

[Company Address]

[Contact Information]



