Misconduct Disclosure Letter

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company Address]

Dear [Recipient's Name],

I am writing to formally disclose information regarding misconduct | have observed within
[Company/Organization Name]. | believe it is imperative to address this issue to maintain the
integrity and ethical standards upheld by our organization.

Details of the misconduct are as follows:

Description of the misconduct: [Provide details]

Date and time of occurrence: [Insert date and time]

Individuals involved: [List names if applicable]
Any witnesses: [List names if applicable]

| urge you to take this matter seriously and look into it promptly. I am willing to provide further
information or cooperate in any investigation that may follow.

Thank you for your attention to this serious matter.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Contact Information]



