Notification of Ethical Responsibility
Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Notification Regarding Ethical Responsibility

Dear [Recipient's Name],

We are writing to remind you of your ethical responsibilities as a member of
[Organization/Company Name]. As we strive for excellence and integrity in our work, it is
crucial that all members adhere to our ethical standards.

We encourage you to review the code of conduct attached herewith, which outlines the
expectations for ethical behavior in our organization. It is our collective responsibility to foster a
respectful and responsible environment.

Please feel free to reach out if you have any questions or require clarification regarding these
guidelines.

Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Position]
[Organization/Company Name]

[Contact Information]



