
Recommendation Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Hiring Manager's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I hope this message finds you well. I am writing to highly recommend [Candidate's Name] for 

the [Job Title] position at [Company's Name]. Having worked with [him/her/them] for [duration] 

at [Your Company/Organization], I can confidently attest to [his/her/their] exceptional skills and 

dedication. 

[Candidate's Name] has demonstrated unparalleled expertise in [specific skills or experience 

related to the job]. [He/She/They] consistently delivers outstanding results and showcases a 

strong ability to collaborate with team members and stakeholders alike. 

I believe that [his/her/their] contributions would be invaluable to your team, and I fully support 

[his/her/their] application for this position. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email] if you would like to 

discuss [Candidate's Name]'s qualifications in further detail. 

Thank you for considering this recommendation. I hope this helps in your decision-making 

process. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Company/Organization] 


