
Emergency Preparedness Training Program 

Dear Team, 

We are pleased to announce an upcoming Emergency Preparedness Training Program designed 

to equip all employees with essential skills and knowledge to effectively respond to emergencies 

in the workplace. 

Training Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Duration: [Insert Duration] 

What You Will Learn: 

• Identifying different types of emergencies 

• Emergency evacuation procedures 

• First aid and CPR basics 

• Effective communication during an emergency 

Your participation is crucial for ensuring our workplace is prepared for any unforeseen events. 

Please confirm your attendance by [Insert RSVP Date]. 

Thank you for your commitment to safety. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


