
Follow-Up Letter 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Organization/Department Name] 

[Insert Address] 

[City, State, Zip Code] 

Dear [Insert Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the construction code 

enforcement actions that were discussed in our previous correspondence dated [Insert Previous 

Correspondence Date]. As you are aware, ensuring compliance with construction codes is crucial 

for maintaining safety and community standards. 

We wanted to check on the progress of the actions outlined in our last communication and 

inquire if there have been any developments regarding the compliance status of [Insert Project or 

Property Address]. Our community is eager to understand how these enforcement actions are 

being addressed and what steps are being taken towards resolution. 

If there are any updates or additional information needed from our side to expedite this process, 

please do not hesitate to reach out. We appreciate your attention to this matter and look forward 

to your prompt response. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


