
Aviation Safety Compliance Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

Subject: Aviation Safety Compliance Notification 

We are writing to inform you of the recent audit conducted on [Insert Date/Period] regarding the 

compliance with aviation safety regulations. It has come to our attention that [briefly describe the 

issues found, e.g., non-compliance of specific regulations, discrepancies in maintenance 

logbooks, etc.]. 

As part of our commitment to ensuring the highest standards of aviation safety, we kindly 

request that you address the following issues: 

• [Issue 1 Details] 

• [Issue 2 Details] 

• [Issue 3 Details] 

Please provide a written response outlining your corrective action plan by [Insert Deadline]. 

Failure to address these issues may lead to further action, including [insert potential 

consequences, e.g., penalties, suspension of operations, etc.]. 

Thank you for your attention to this important matter. We trust that you will take the necessary 

steps to ensure compliance and enhance safety within your operations. 

Kind regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


