Hazardous Material Disclosure

Date: [Insert Date]
To: [Employee's Name]
From: [Your Company's Name]
Subject: Disclosure of Hazardous Materials in the Workplace
Dear [Employee's Name],
We are committed to maintaining a safe and healthy work environment. As part of our efforts to
ensure your safety, we are providing you with information regarding hazardous materials that
may be utilized in your work area.
Below is a list of hazardous materials that may be present:
o [Hazardous Material 1] - [Description and Safety Measures]
o [Hazardous Material 2] - [Description and Safety Measures]
o [Hazardous Material 3] - [Description and Safety Measures]
Please ensure that you follow all safety guidelines and procedures related to these materials.
Additionally, we encourage you to review the Material Safety Data Sheets (MSDS) available in

[Location/Resource] for more detailed information.

If you have any questions or concerns regarding this disclosure, please do not hesitate to reach
out to [Contact Person/Department].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company's Name]
[Contact Information]



