
Approval Request for Telecommunications 

Service 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request your approval for our telecommunications service proposal. As 

a leading service provider, we are committed to enhancing connectivity and ensuring that our 

clients receive the best quality services. 

We have identified your organization as a potential partner in our initiative and believe that our 

services can effectively meet your communication needs. We would greatly appreciate your 

support and approval to proceed further. 

Attached are detailed project documents, including the scope of services, implementation 

timelines, and pricing structures for your review. 

We look forward to the opportunity to collaborate and are happy to address any questions or 

concerns you may have. 

Thank you for considering our request. We hope to receive your favorable response soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


