Notification of Banking Policy Amendments

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

Dear [Recipient's Name],

We are writing to inform you of important amendments to our banking policies that will take

effect on [Effective Date]. These changes are designed to enhance our service quality and
improve customer satisfaction.

Summary of Amendments:

e Policy Change 1: Description of the change.
« Policy Change 2: Description of the change.
e Policy Change 3: Description of the change.

For detailed information on all amendments, please refer to our updated policy document
attached to this letter or visit our website at [Website URL].

If you have any questions or require further clarification, please feel free to contact us at
[Contact Information].

Thank you for your attention to these changes, and for being a valued customer of [Bank Name].
Sincerely,

[Your Name]

[Your Position]

[Bank Name]

[Contact Information]



