Data Protection Notice

Date: [Insert Date]

To: [Vendor Name]

Address: [Vendor Address]

Dear [Vendor Name],

We are committed to protecting the privacy and data security of our vendors. This letter serves as

a notice regarding the data protection measures and responsibilities we uphold in relation to your
personal data.

Data We Collect

We may collect the following types of data:
Contact information
Financial data

Contractual information
Transaction history

How We Use Your Data

Your data will be used for the following purposes:
« To facilitate transactions

e To manage vendor relationships
« To comply with legal obligations

Data Security

We implement appropriate technical and organizational measures to protect your personal data
against unauthorized access, alteration, or destruction.

Your Rights

You have the right to:

e Access your personal data
e Request correction of your data
« Request deletion of your data



If you have any questions or concerns about our data protection practices, please contact us at
[Contact Information].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]



