Data Protection Notice

Date: [Insert Date]
Dear [Service User's Name],

We are committed to protecting your personal data and your privacy. This notice explains how
we collect, use, and safeguard your information in accordance with data protection laws.

What Information We Collect

We may collect the following types of personal data:
o Contact details (name, address, email, phone number)

e Service usage data
o Payment information

How We Use Your Information

Your data may be used for the following purposes:
e Providing you with services

« Improving our services
o Communicating with you

Your Rights

You have the right to:
e Access your personal data

« Request correction of your data
e Request deletion of your data

Contact Us

If you have any questions or concerns about this notice, please contact us at:

Email: [Insert Email Address]
Phone: [Insert Phone Number]

Thank you for trusting us with your information.



Sincerely,
[Your Organization's Name]



