
Data Protection Notice 

Date: [Insert Date] 

To: [Client's Name] 

Address: [Client's Address] 

Dear [Client's Name], 

We are committed to protecting your personal data and your privacy. This notice informs you 

about how we handle your personal data in compliance with data protection regulations. 

What Information We Collect 

We may collect the following information from you: 

• Name 

• Email Address 

• Phone Number 

• Address 

• Payment Information 

Purpose of Data Collection 

Your data is collected for the following purposes: 

• To provide and manage our services. 

• To contact you regarding your account or services. 

• To comply with legal obligations. 

Data Retention 

We will retain your personal data for as long as necessary to fulfill the purposes we collected it 

for, including for the purposes of satisfying any legal, accounting, or reporting requirements. 

Your Rights 

You have the right to: 

• Access your personal data. 

• Request correction or deletion of your personal data. 

• Object to or restrict the processing of your data. 



• Data portability. 

If you have any questions or complaints regarding your data, please contact us at [Contact 

Information]. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Phone Number] 

[Your Company Email Address] 


