
Audit Findings Summary 

Date: [Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Audit Findings Summary for Compliance 

Introduction 

This document summarizes the findings from the recent audit conducted on [Date of Audit] 

regarding compliance with [Regulations/Standards]. 

Audit Findings 

1. Finding 1: [Description of Finding 1] 

2. Finding 2: [Description of Finding 2] 

3. Finding 3: [Description of Finding 3] 

Recommendations 

Based on the findings, the following recommendations are provided: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion 

Your prompt attention to these findings will ensure ongoing compliance and improve overall 

organizational effectiveness. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


