[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

[City, State, Zip Code]

Subject: Exploration of Career Opportunities

Dear [Recipient Name],
I hope this message finds you well. I am writing to express my interest in exploring several
career opportunities within [Company Name]. With my background in [Your Field/Industry], |
am eager to contribute to your team and grow in my professional journey.
Specifically, I am interested in the following positions:

e [Position 1] - Brief reason for interest

e [Position 2] - Brief reason for interest

e [Position 3] - Brief reason for interest
| believe my skills in [Mention Relevant Skills] can add value to your organization. I am looking
forward to the opportunity to discuss my potential contributions and how | can fit into [Company
Name].
Thank you for considering my interest in these positions. | hope to hear from you soon.

Sincerely,

[Your Name]



