
Appeal for Rectifying Typographical Faults 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally appeal for the rectification of certain 

typographical errors present in [mention the document, e.g., "the recent publication titled 

'XYZ'"]. These errors may hinder the clarity and professionalism of the document. 

Specifically, I have identified the following issues: 

• [Error 1: Description] 

• [Error 2: Description] 

• [Error 3: Description] 

It is crucial for the integrity of the information presented that these typographical faults are 

corrected. I kindly request that you take the necessary steps to amend these errors at your earliest 

convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


